
 
 
 
 

 

 

 

OFFER LETTER 

 

 

Date 22nd Day of 2018 

 

Ms. Shramika Mihir Arte 

Contact Number :- +91 9404766314 

E-mail :- shramikaarte99@gmail.com 

Permanent Address: - Shrambharati Charmalaya, At Post Devrukh. 

 

Ref: Post of Administrator 

 

Dear Shramika 

I am writing to confirm my offer of a position at Pune as an Administrator. This position is offered subject to 

satisfactory reference and interview performance. 

First Three months internship followed by permanent position. You will be paid 12000/- per months for first 

three, after successfully completion of internship your salary will be increased by 20% to 30% based on your 

internship performance in Your starting date will be 25th Day of June 2018. You will be entitled to all staff 

benefit & incentives. Your salary will be paid directly into your bank account on the 5th day of each month. 

You will be entitled to   day’s holiday per year pro-rata, plus Bank Holidays. The Holiday year runs from 

Jan 1st - Dec 31st 2018 

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to me as 

soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you have 

any questions, please contact me. 

 

Yours sincerely 

 

 

Rajesh Meshram 

 

 

 

 


